





PENNSYLVANIA LIQUOR CONTROL BOARD
INVITATION FOR BID 260304
WASTE and RECYCLING REMOVAL

OVERVIEW
Furnish all equipment and manpower to remove corrugated cartons and waste. This includes but is not limited to: rubbish, wooden cases and broken glass from the premises of approximately one hundred sixty-three (163) Fine Wine & Good Spirits Stores in Bucks, Chester, Delaware, Montgomery and Philadelphia counties. Containers are not required as the waste is considered “hand pick-up”. Each store pick up frequency is specified in Attachment 1 – Store Listing. Also included in the Store Listing are each stores address, phone number and hours.
ISSUING OFFICE
This Invitation for Bid (IFB) is issued by the PLCB, Bureau of Purchasing and Contract Administration, Room 316, Northwest Office Building, Harrisburg, PA  17124-0001, telephone: (717) 787-6360; email: johallman@pa.gov. Joyce Hallman is the Issuing Officer and the sole point of contact at the PLCB for this IFB.
PLCB CONTRACTING OFFICER
The PLCB Contracting Officer is the PLCB official authorized to enter into and administer Contracts and make written determinations with respect to Contracts.  The PLCB Contracting Officer is Melinda John, Director of Purchasing and Contract Administration, Room 316, Northwest Office Building, Harrisburg, PA  17124-0001, Email:  meljohn@pa.gov.
PLCB CONTACT PERSON
The PLCB Contact Person, defined as the PLCB employee charged with the day-to-day supervision of the performance of the services and who interacts with the Contractor, is Jeffery Stepp, Regional Manager, 8305 Ridge Avenue, Philadelphia, PA 19128. Telephone: (215) 482-9002; facsimile (215) 482-9018.

ADDENDA TO THE IFB
If the Issuing Office deems it necessary to revise any part of this IFB before the bid response date, the Issuing Office will post an addendum to the DGS website at www.emarketplace.state.pa.us.  It is the Bidder’s responsibility to periodically check the website for any new information or addenda to the IFB.
RESPONSE DATA 
Bids must be signed in ink by an official authorized to bind the bidder to its provisions.  Failure to sign the Bid Form BOP-1206 shall disqualify your bid immediately.  For this IFB, the bid must remain valid for at least ninety (90) days.  The contents of the bid of the successful bidder will be incorporated into the Contract.
Bid must be sealed and hand carried or mailed (U.S. Postal service, Fed Ex., etc.) to:
	PLCB Bureau of Purchasing & Contract Administration
	Invitation for Bid #260304
	Northwest Office Building, Room 316
	Harrisburg, PA 17124-0001
Bids must be received on or before October 1, 2015 no later than 1:00 PM.
Bidders mailing bids should allow time to insure timely receipt of their bid.  If a receipt is desired, send by U.S. certified or Registered mail.  Bid #260304 must be on the outside of the envelope.
Faxed or emailed bids will not be accepted.
The following documents must be included with your bid.

1. BOP-1206…………………………………… Referenced on Page 2
2. Performance Bond…………………….. Referenced on Page 3     
3. Insurance…………………………………….Referenced on Page 2
4. Attachment A - Cost Sheet………..Referenced on Pages 7 & 8         
5. Waste Hauler Permit…………………..Referenced on Page 5      

COST SHEET
Complete ATTACHMENT A COST SHEET, in its, entirety with no variations or conditions.  This cost sheet is the only acceptable cost sheet for your bid. Costs are to be quoted MONTHLY ONLY.
INSURANCE 
For each year of the Contract, the selected Contractor shall furnish a Certificate of Insurance indicating that the following insurance coverage is in force during the term of the contract. Documented evidence, such as a Certificate of Insurance or other proof acceptable to the PLCB that insurance will be extended to the Contractor, must accompany the bid.  Such policies shall name the PLCB as an additional insured on certificates when issued and contain a provision that coverage afforded under the policies will not be canceled or changed until at least thirty (30) days prior written notice has been given to the PLCB:
a. Workers’ Compensation Insurance sufficient to cover all of the Contractor’s employees working to fulfill this contract in accordance with the Worker’s Compensation Act of 1915 and any supplements or amendments thereof.

b. Comprehensive General Liability Insurance and Property and Damage Insurance. The limits of such insurance shall be not less than $1,000,000.00 for injury to or death of one person in a single occurrence and $3,000,000.00 for injury to or death of more than one person in a single occurrence and $5,000,000.00 for a single occurrence of property damage.
.
PERFORMANCE BOND 
For each year of the Contract, the selected Contractor shall be required to submit a Performance Bond, or other performance guarantee acceptable to the PLCB, in the amount of ten thousand dollars ($10,000.00).  Documented evidence that surety can be furnished must accompany the bid.  This documented evidence is obtainable from your surety.


BID TABULATIONS RESULTS
Results of this bid will be posted within 48 hours to the DGS website at http://www.emarketplace.state.pa.us/.  Bid results do not confer any contractual rights until a formal written Contract has been executed by all necessary PLCB Commonwealth officials.  Any additional information will require a Right to Know request found at http://www.lcb.state.pa.us/portal/server.pt/community/bidopportunities/19114.
REJECTION OF INVITATION FOR BID QUOTES
The PLCB reserves the unqualified right to reject any and/or all bids received as a result of this IFB, to waive technical defects or any informality in bids and to accept or reject any part of any bid if, in its judgment, the best interest of the Commonwealth is thereby served.
TERM OF CONTRACT 
The Contract shall commence upon written Notice to Proceed for one (1) year.  The PLCB reserves the right to renew this Contract for four (4) one (1)-year options.  
Individual purchase orders will be created for each location.
REQUEST FOR RATE ADJUSTMENT
The rates may be adjusted at the start of each Contract Option Year in accordance with the percentage change in the Consumer Price Index for Urban Wage Earners and Clerical Workers (CPI-W) for all U.S. Cities, as issued by the United States Department of Labor.  It is agreed that there will be no adjustments to the rates agreed under this Contract during the first year of the Contract.  
The following conditions and requirements apply:
The Contractor must make application for the increase, to be effective as indicated below, by notifying the PLCB Contracting Officer in writing of the new rates and effective date no later than fifteen (15) calendar days prior to the end of the previous Contract year.
The PLCB shall notify the Contractor in writing of its agreement/disagreement of the new rate.  
New rates shall be effective on either the first day of the new Contract Option Year or at a later date if so requested by the Contractor.  The Contractor agrees that failure to apply for CPI-W increase on a timely basis as required in “a” above will result in Contractor's waiver of CPI-W increase for that Contract year.
The CPI-W for July 2015 will be the base month.
The rates paid during the period from Notification to Proceed through the first Contract year shall be the rates listed on the IFB.
The percentage change for the rate in the second Contract year shall reflect the percentage change in the CPI-W from the base month to the July 2016 CPI-W.
The percentage change for the rate in the third Contract year shall reflect the percentage change in the CPI-W from July 2016 to the July 2017 CPI-W.
The percentage change for the rate in the fourth Contract year shall reflect the percentage change in the CPI-W from July 2017 to the July 2018 CPI-W.
The percentage change for the rate in the fifth Contract year shall reflect the percentage change in the CPI-W from July 2018 to the July 2019 CPI-W.
CRITERIA FOR QUALIFICATION
Contractors interested in submitting a bid must meet all of the eligibility requirements.  Bidders who fail to meet all of the following mandatory eligibility requirements will result in bid rejection.

1. The Contractor (and any Subcontractors utilized by the Contractor to transport waste) must possess a valid and current Waste Hauler Permit issued by the Pennsylvania Department of Environmental Protection (“DEP”) at all times throughout the term of the Contract.  Bidders must provide as an attachment to their bid response, a legible copy of their valid and current Waste Hauler Permit, as well as a copy for any approved Subcontractors that may transport waste. 

THE CONTRACTOR MUST HAVE A VALID WASTE HAULER PERMIT FOR THE CITY OF PHILADELPHIA-PHILADELPHIA COUNTY-AND THE COUNTIES OF BUCKS-CHESTER-DELAWARE AND MONTGOMERY.

2. NO BROKERS: Brokers are not permitted to bid on this IFB.  A Broker is defined as a person or company that purchases or arranges services for a permitted waste hauler and acting as an intermediary between the agency and the waste hauler not actually performing the service.
PICK-UP SCHEDULE
The Contractor will arrange the pick-up schedule with each Store Manager.  This will include the day of the week and the time.  All pick–ups MUST be during Store hours.
EXTRA PICK-UPS
The Contractor agrees to make additional pick-ups to keep the locations free of any large accumulation during the holiday season or emergencies.  During the holiday season, two (2) or three (3) additional pick-ups per week at certain locations may not be unusual.  All additional pick-ups must have prior approval of the Contact Person or Store Manager.
ADDITION/DELETION OF STORES
The PLCB reserves the right to add or delete stores to/from this contract by giving five (5) days verbal notice by the Issuing Office. The notice will be confirmed by a Purchase Order issued by the Issuing Office.

Addition of any stores/locations will incur the cost quoted for other locations in that County
CONTRACTOR’S EQUIPMENT
The Contractor shall use adequate equipment to remove all waste and corrugated cartons from each location on a single pick up.  

The Contractor shall cooperate with the PLCB Contact Person and/or designated representative(s) when scheduling pick up to minimize interference with normal Store operations. 
PERMITS
The selected Contractor shall be responsible for securing all necessary permits as required throughout the term of the Contract.
PRIME CONTRACTOR RESPONSIBILITY
The selected Contractor shall be required to assume responsibility for all services offered in this IFB.  Further, the PLCB will consider the selected Contractor to be the sole point of contact with regard to contractual matters.
INCURRING COST
The PLCB is not liable for any cost incurred by anyone prior to issuance of a Contract.  The PLCB will pay the Contractor only for services rendered at the rates in the Contract.
OFFSET PROVISION
The Contractor agrees that the Commonwealth may set off the amount of any state tax liability or other debt or obligation to the Commonwealth or its subsidiaries that is owed to the Commonwealth and is not being contested on appeal against any payments due the Contractor under this or any other Contract with the Commonwealth.
INVOICING
Upon award of the Contract, a Purchase Order (PO) will be issued for each location. Invoices must include the PO number and all charges must be itemized, providing the description and date.  Amounts charged must match the charges referenced on the IFB and the PO line item.  Invoices will only be paid if record of services and/or materials provided is documented and confirmed by the PLCB.  Invoices must reference the location and store number on each invoice. 
The Contractor is to bill the PLCB monthly in arrears.  The service must be provided before an invoice is submitted. 
The following information must be furnished on all invoices:
1. Purchase order number
2. Date of service(s)
3. Each Store location must be identified by Store number and address
4. Cost per month as quoted in the Invitation for Bid
5. Any extra pick up must state that it is an extra pick up on the invoice

Invoices shall be sent to:
Comptroller Operations LCBS
PO Box 12025
Harrisburg, PA  17108-2025
Or email: ra-plcb_invoices@pa.gov    



ATTACHMENT A - COST SHEET
WASTE and RECYCLING REMOVAL IFB 260304

THIS IS A SERVICE CONTRACT FOR ONE (1) YEAR WITH FOUR (4) ONE (1)-YEAR OPTIONS  HAND PICK-UP ONLY – NO CONTAINERS

REFER TO THE SPECIFICATIONS FOR THE FULL SCOPE OF SERVICE AND REQUIREMENTS

All of the requested information is to be completed on this cost sheet only
 
NO ADDITIONAL INFORMATION OR COST ARE TO BE ADDED BY THE BIDDER
The Cost Sheet cannot be modified in any way by the Bidder

	A FIXED MONTHLY DOLLAR AMOUNT FOR A FOR BUCKS COUNTY (33 LOCATIONS)
	YOUR BID

	
ONCE (1) A WEEK PICK UP – 1 pick-up within a 7 day period

TWICE (2) A WEEK PICK UP – 2 pick ups within a 7 day period

BI-WEEKLY – 2 pick ups per month with a minimum of 14 days between pick ups

MONTHLY – 1 pick-up with a minimum of 30 days between pick ups

ADDITIONAL (1) PICK UP


	
$Click here to enter text.
MONTHLY PRICE PER STORE

$Click here to enter text.
MONTHLY PRICE PER STORE

$Click here to enter text.
MONTHLY PRICE PER STORE

$Click here to enter text.
MONTHLY PRICE PER STORE

$Click here to enter text.
EACH 

	A FIXED MONTHLY DOLLAR AMOUNT FOR CHESTER COUNTY (19 LOCATIONS)

ONCE (1) A WEEK PICK UP – 1 pick-up within a 7 day period

TWICE (2) A WEEK PICK UP – 2 pick ups within a 7 day period

BI-WEEKLY – 2 pick ups per month with a minimum of 14 days between pick ups

MONTHLY – 1 pick-up with a minimum of 30 days between pick ups

ADDITIONAL (1) PICK UP
	


$Click here to enter text.
MONTHLY PRICE PER STORE

$Click here to enter text.
MONTHLY PRICE PER STORE

$Click here to enter text.
MONTHLY PRICE PER STORE

$Click here to enter text.
MONTHLY PRICE PER STORE

$Click here to enter text.
EACH

	
A FIXED MONTHLY DOLLAR AMOUNT FOR DELAWARE COUNTY (22 LOCATIONS)

ONCE (1) A WEEK PICK UP – 1 pick-up within a 7 day period

TWICE (2) A WEEK PICK UP – 2 pick ups with a 7 day period

BI-WEEKLY – 2 pick ups per month with a minimum of 14 days between pick ups

MONTHLY – 1 pick-up with a minimum of 30 days between pick ups

ADDITIONAL (1) PICK UP


	



$Click here to enter text.
MONTHLY PRICE PER STORE

$Click here to enter text.
MONTHLY PRICE PER STORE

$Click here to enter text.
MONTHLY PRICE PER STORE

$Click here to enter text.
MONTHLY PRICE PER STORE

$Click here to enter text.
EACH




	
A FIXED MONTHLY DOLLAR AMOUNT MONTGOMERY COUNTY (38 LOCATIONS)

ONCE (1) A WEEK PICK UP – 1 pick-up within a 7 day period

TWICE (2) A WEEK PICK UP – 2 pick ups within a 7 day period

BI-WEEKLY – 2 pick ups per month with a minimum of 14 days between pick ups

MONTHLY – 1 pick-up with a minimum of 30 days between pick ups

ADDITIONAL (1) PICK UP
	



$Click here to enter text.
MONTHLY PRICE PER STORE

$Click here to enter text.
MONTHLY PRICE PER STORE

$Click here to enter text.
MONTHLY PRICE PER STORE

$Click here to enter text.
MONTHLY PRICE PER STORE

$Click here to enter text.
EACH





[bookmark: _GoBack]COMPANY NAME______________________________________________

COMPANY ADDRESS___________________________________________

TELEPHONE NUMBER__________________EMAIL____________________

NAME OF PERSON COMPLETING THIS BID__________________________
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